Following is just an idea for your catalogue/advertising.  If space permits, the second paragraph, beginning with “Discover a step-by-step . .  .” could be done with individual sentences and bullets.  I didn’t indicate that format here, since I thought you might prefer something more condensed.  Also, please note that I have included my e-mail address as part of the description.  Please feel free to remove it, if you wish.  My workbook fee is included within the description.

WORK AT HOME AS A MEDICAL TRANSCRIPTIONIST

Demand for medical transcriptionists is soaring!

Make money part-time or full-time
If you want to choose your own hours, have a business at home, find clients easily and make great money, this class will get you started.

Discover a step-by-step guide to what medical transcription is; medical transcription versus medical billing & coding; learning medical transcription simply and cost-effectively, and avoiding expensive and common mistakes.  You will learn about marketing your business easily, operating capital and grants; and everything you wanted to know about pricing, collections, equipment, computers & software, transcription equipment, electronic files, business taxes, professional organizations, networking, employees vs. subcontractors, growing your business throughout the U.S., how to get hands-on work experience, work for services and much more.  

Whether you’re just exploring possibilities or are already experienced, this class is for you!  Work through a large workbook ($20 workbook fee payable to instructor at time of class).

Your instructor has been a medical transcriptionist for more than 30 years, operates a large MT biz and has taught for many other programs.  You’ll enjoy her warmth, humor and practical advice.  Any questions?  Contact Deborah directly:  info@medtranscription.com

[date]

[time]

[location]

REFERENCES:

KATY COMMUNITY EDUCATION, Katy, TX

Contact:  Julie


281-396-2631

COLORADO FREE UNIVERSITY

Contact:  MaryJean Bender


maryjean@freeuregistration.com
(Further references available upon request)

MORE ABOUT THE PRESENTER:

BUSINESS OWNER:  Deborah’s Touch, Inc.

Deborah is President of Deborah’s Touch, Inc., a national medical transcription service.  Deborah’s Touch provides medical transcription to medical facilities throughout the U.S.  and has been in business for 35 years.  The staff includes on-site office and clerical, as well as 40 home-based medical transcriptionists.

INSTRUCTOR

Deborah teaches business courses on a regular basis for colleges and adult learning programs.  The facilities include Colorado Free University and Katy ISD (TX)
AUTHOR

Writer, editor and publisher of books, on-line sources, and reference materials used in medical transcription programs.

CONSULTANT

Currently serves as a consultant to various colleges, workforce development and medical transcription training programs throughout U.S.

CLASS OUTLINE

“START A HOME-BASED MEDICAL TRANSCRIPTION BUSINESS”

INTRODUCTION


Personal background of instructor, some get-acquainted stories


Highs and lows of medical transcription


Group interaction, getting acquainted

WHAT IS MEDICAL TRANSCRIPTION?


Some common misconceptions


Who dictates


How we transcribe


What we transcribe

POTENTIAL CLIENTS


Basic clients


Growing the business with larger clients


Teaching


Working for a service


Certification

CAPITAL




Rules for starting a business


How to get funding for supplies, computer, etc.
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PRICING


Steps for setting prices


Working out (on a blackboard) pay structure

MARKETING


Strategies



Designing a business card



Cold calling



Direct Mail



Websites


Yellow Pages


How’s of marketing

EQUIPMENT
 & SUPPLIES


Computers (i.e., monitor, hard drive, printers)


Software (including spellchecks, macro systems, bookkeeping softwares)


Cataloguing/reprints/archiving



Transcription machines/.wav file/MP3 files


special paper, misc. supplies

ERGONOMICALLY-SAFE COMPUTING

Page 3

Outline, con’t

RECORD KEEPING/BOOKKEEPING/TAXES


Work Scopes for clients


Billing clients/contracts


Filing personal taxes/deductions


Licenses/incorporation


Insurance

HIRING/Finding good help and other MTs


Employees vs. subcontractors


Delivery/pick-up system


Contracts


Payment schedules


How to screen and interview

CONTINUING EDUCATION


Good resources for all kinds of help, including SCORE, U.S. S.B.A., etc.


Host facility and continuing ed. classes


Ways to learn medical transcription

QUESTIONS & ANSWERS


Class interaction


Networking
 

